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Once you know what roles you need and what your policy will be to support your volunteers, you are ready

to put together a volunteer role description to find someone who can do this role. Although it seems like

extra work, writing a volunteer role description and being specific about what a role entails can be a helpful

recruitment tool. Defining what volunteers will do helps them see themselves in the role and helps them
feel secure that they won't be drafted in for long hours or extra duties they can’t commit to. Below is a

template you can use to help you write one. Remove any sections that are not relevant to your group. For

background or extra support, you may find the following resources useful:
o Writi | le d . (NCVO)
e Volunteer Role Descriptions (Volunteer Scotland)
e Top Tips for Recruiting Volunteers (Volunteering Matters)

! This template has been adapted from volunteer role descriptions from Cambridge Carbon Footprint and Volunteer

Scotland.


https://beta.ncvo.org.uk/help-and-guidance/involving-volunteers/planning-for-volunteers/writing-volunteer-role-descriptions/
https://www.volunteerscotland.net/media/242005/Creating%20Volunteer%20Role%20Descriptions.pdf
https://volunteeringmatters.org.uk/volunteer-recruitment-getting-word-out/
https://www.volunteerscotland.net/media/242005/Creating%20Volunteer%20Role%20Descriptions.pdf
https://www.volunteerscotland.net/media/242005/Creating%20Volunteer%20Role%20Descriptions.pdf




